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Logging In/Out and Navigation

Infinite Campus is a web-based product which can be accessed through the preferred web browser Google Chrome, but you
can also use Microsoft Edge and Firefox. Type the following web address into the Google Chrome browser to access Infinite
Campus from your work location. Internet Explorer is no longer supported.

To access Infinite Campus staff or the Parent Portal, go to the district’s website.

WWW.WASHOESCHOOLS.NET
Select Departments > Infinite Campus > Quick Links > select Staff Login or Parent Portal and the login screen will display.
Remember to create a bookmark instead of adding a shortcut to your desktop using the * on the upper right side. They usually

break or cause problems.

e Note that your Infinite Campus login information should never be shared. If your colleagues need access, a ticket
should be entered into the Web Help Desk.

e  You will be prompted to change your password from the temporary password issued by IT to your own password. If
you receive a data breach warning that your password has been exposed, it is referring to an exposure elsewhere not
Infinite Campus or WCSD (Washoe County School District).

e You will be prompted, then enter your WCSD email address for the password reset emails and account notifications.

e Ifyou are the parent of a student enrolled in the district, you should have ONE username and password which will work
for both logging on at work and into the parent portal.

(3 nitpsy//washoenv.infinitecampus.org/campus/washoe jsp

Infinite __{\- Transforming K12 Education®
Campus

Student Information System

Userame Version: Campus.2136.6
Washoe County School District, NV

Password

Forgot Password? Forgot Username? Help

£2003-2621 Infinte Campus, ine.
www infinitecampuz. com

Navigation

Once you have logged in, you should see your school’s name and the school year in the upper right corner of the green bar OR
you may see the school year and school name below the green bar in the upper left.

Infinite L7 - =
jedet e 21-22 AGNES RISLEY ELEMENTARY

Infinite oL~
Campus

Year School | AGNES RISLEY ELEMENTARY v
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http://www.washoeschools.net/

You will notice your screen is divided into three primary areas.
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o The green header Infinite Campus Toolbar contains drop down menus to select which year, school, calendar.

. The space to the lower left of your screen contains two tabs.

- The first tab, Index, contains all your tools in Infinite Campus.

- The tools are collected into groups called modules. To open a module, click on the > or the name of the

module. When the tools are completely open, it reveals the user’s complete list of tools.

The second tab, Search, for students, all people, etc.

- Depending on your job title, it determines how many rights you have assigned to you.

. The space on the right is your Desktop. The tools that you select on the Index will load into this space. When you first
start Campus, you will see announcements and reminders posted by your district or school and process Alerts. This

space also contains notices about training opportunities with links to register.
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Logging out of Campus
When you are finished with your Infinite Campus session, or when you are away from your computer for more than a few

minutes, you can end your Campus session by clicking on then click Log Off located on the upper right-hand corner of the

. Windows logo key B8 + L Lock your PC or switch accounts. | R .
toolbar, or use this if you are stepping away for a few minutes

Remember to not use the X in the upper right corner to log out of Infinite Campus. Infinite Campus automatically logs you out
if your session has been idle for 60 minutes.

Student information

Overview Data in Student Information>General is based on being enrolled in a specific school in a year. Much of the data, such
as schedules, attendance, and grades are for the year selected in the green menu bar at the top of the screen. To access
information from prior years, select the relevant year and school combination in the dropdown menus at the top.

Navigating to a Student’s File

o In the Index outline on the left side of the window Click>Student Information>General.
o From the Search tab, type in a student name, select the student by clicking on student’s name.
Summary Tab

. The summary tab is a read-only view of the data that was created for the demographic information in the Census
module.

o The top sections hold personal identification information for the student.
o The mailing addresses for the student will show below the student’s information.

. The household’s memberships for a student will display below the mailing addresses. All members of the household
and their relationship with the selected students will display in this area.

. Relationships that are made to people outside of the household, such as emergency contacts will display in the “Non-
Household Relationships” area below the household.

Person Information
PersoniD
683627

Hame
SIMPSON, BART JOJO

Gender }
M Mo Image Available

Nickname

Race Ethnicity
State Race/Ethnicity: C:Caucasian

Federal Designation Sihite
Race(s): White
HispaniciLatino Heho

Race/Ethnicity Determination

Birth Date (Age: 12)
0410112009

Student Number State ID
10999999

Person GUID
AS331655-B236-4339-ACOB-6BCDAZ45268A

Comments

- Modified by: COTHRUN, CHRISTOPHER 02/05/2022 18:59
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Profile Tab

The Student Profile tab displays a current snapshot of the student’s grades, attendance data, behavior incidents and course work.

This is a read only tab.

Enrollment Tab

Sradant
Prtiinia
Appaars
Hare

Behavior

Incidents
Total
2

Student
Picture
Appears
Here

Detention Suspension
Outstanding Time Days

0hr 0 min 0
BT TIME
New Incident

Other Behavior

Student To Do

Course

Core English |

All Past Due

Assignment

11

25

DueDate 4

1z

1-10f 1 items

The Enrollment tab will list all enrollments for the child that have been created in Campus. To view this data, click on the
enrollment in the Enroliment Editor. The most current line of enrollment will appear at the top of the enrollment list
until the New Year Roll. After the New Year Roll there will be a current line of enrollment and a future line of enroliment.
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Summary Profile Enroliments Schedule Attendance Flags

m & Print Enroliment History New Enrollment History

Enrollment Editor

Grade Type Calendar Start Date End Date

12 P 21-22 DAMONTE RANCH HS 08/09/2021

Start Status: E1 First entry in a school for the current school year

End Status:

11 P 20-21 DAMONTE RANCH HS 08/10/2020 06/09/2021

Start Status: E1 First entry in a school for the current school year
End Status: W1A1 Student completed school year. Rollover st the end of yesr except for graduates.

10 P 19-20 DAMONTE RANCH HS 081212019 08/05/2020
Start Status: E1 First entry in @ school for the current school

End Status: W1A1 Student completed school year. Rollover &t the end of yesr except for graduates.

10 s 19-20 Intersession Damonte 061712019 08/09/2019

Start Status: E3 Pre K students without an IEP and any other Non-Funded students not specified in another code
End Stafus: W1A1 Student complsted school year Rollover at the end of yesr except for graduates.

09 E 18-19 DAMONTE RANCH HS 08/06/2018 06/07/2019
Start Status: E1 First entry in & school for the current school year

End Stafus: W1A71 Student completed school year. Rollover st the end of year except for gradustes.

08 S 17-18 Intersession Depoali 04/03/2018 04/04/2018

Start Status: E3 Pre K students without an IEP and any other Non-Funded students not specified in another code
End Stafus: W1A Withdraw pupil to enroll in the same school or program. Grade and track changes same school.

08 P 17-18 KENDYL DEPOALI MS 08/07/2017 08M12/2018
Start Status: E1 First entry in a school for the current school year

End Status: W1A1 Student completed school year. Rollover st the end of yesr except for graduates.

o7 B 16-17 KENDYL DEPOALI MS 08/08/2016 06/09/2017

Schedule Tab

Grades

The Schedule tab allows users to view and print the student's scheduled courses in multiple formats. To switch to a different

view of the schedule, choose Calendar, Term or Walk-in scheduler at the bottom right corner of the screen. To print the

student’s schedule, click the print icon to choose several types of views.

Summary

Filter v

o1

0z

03

04

05

06

07

o8

Profile Enrollments Schedule Aftendance

& settings

T1 (8/9/2021 - 12/16/2021)

ALL

77671
BRIDGE TO ALG ST
NICHOLS, T.

3141401
BIOLOGY 1
NICHOLS, T.

11171
READ 180 Ill

RICKS, K.

531111

HEALTH

BAUMGARTNER, £

77511

FOUNDATIONS IN ENGLISH 1
NICHOLS, TAMI

61071

FNDTNS IN ART
CUDNEY-FRECHETTE, M.
51017

RATLIFF, A.

No Scheduled Course

MON-22

Attendance Tab

WED

77671
BRIDGE TO ALG S1
NICHOLS, T.

3141AD-1
BIOLOGY 1
NICHOLS, T.

m7a
READ 180 Il
RICKS, K.

531111

HEALTH
BAUMGARTNER, E
77511

FOUNDATIONS IN ENGLISH 1
NICHOLS, TAMI

61071

FNDTNS IN ART
GUDNEY-FREGHETTE, M
51017

RATLIFF, A

No Scheduled Course

Flags

Grades Transeript Credit Summary Assessment Behavior
T2 (1/3/2022 - 6/3/2022)

ALL WED
77681 77681
BRIDGE TO ALG S2 BRIDGE TO ALG $2
NICHOLS, T. NICHOLS, T.
31424D-1 3142401
BIOLOGY 2 BIOLOGY 2
NICHOLS, T. NICHOLS, T.
11184 RARES]
READ 180 IV READ 180 IV
RICKS, K. RICKS, K.
8344AD-4 8344AD-4

CCOMPUTER SCIENCE & APPS
NICHOLS, T

77521
FOUNDATIONS IN ENGLISH 2
NICHOLS, TAMI

61072

FNDTNS IN ART
GUDNEY-FRECHETTE, M.
51027
RATLIFF, A

No Scheduled Course

COMPUTER SCIENCE & APPS

NICHOLS, T.
77521

FOUNDATIONS IN ENGLISH 2
NICHOLS, TAMI

6107-2

FNDTNS IN ART
CUDNEY-FRECHETTE, M
51027

RATLIFF, A

No Scheduled Course

Calendar Term = Walkin Scheduler Messenger

o The attendance tab will show the student’s attendance history in the selected year.

. The left side of the attendance tab will show a summarized view of the student attendance, showing attendance

history by term at the top and a history by course at the bottom.

Feedback

Requests v

Search A
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. On the right side will be a line-by-line record of the student’s attendance for the selected year. The events are color
coded according to the key at the top of the tab. The codes are district defined elements.

. To find out more information about a particular attendance event, hover over the cell with the code. A pop-up will
display the type of attendance event, the status (Excused, Unexcused, Unknown or Exempt), any comments that were
made when the event was created, and the user who entered the attendance event.

Summary Profile Enroliments Schedule Attendance Flags Grades Transcript

m & Period Detail = Daily Detail Additional Enrollments... v

Term T1 08/09/2021 - 10/15/2021 Unknown ---
42

Instructional Days: 42 Present Days:

Period AM  PM C T Date Period
Absent 0 0 o 0 AM PM =
Early Reloase o 0 oo 0010812021 Wed U
Tardy 0 1 0 1

Term T2 10/18/2021 - 12/16/2021
Instructional Days: 39 Present Days: 39

Period AM  PM C| T
Absent 0 0 [

Early Release 0 0 0 0

Tardy 0 0 [ )

Term T3 01/03/2022 - 03/11/2022
Instructional Days: 48 Present Days: 48

Period AM PM  C T
Absent 0 0o [ofo

Early Release 0 o [ofo

Taray 0 0 0o

Term T4 03/28/2022 - 06/03/2022
Instructional Days: 49 Present Days: 49

Period AM | PM C T
Absent 0 0 0 0

Early Release 0 0o |ojo

Tardy 0 0 |00

GCourse Number & Name = Absent  Tardy
002E PM ATTENDANCE 0 2

Blended Learning Assignment

The Blended Learning Group Assignments tool provides a list of the selected student's current and previous Blended Learning
Groups. The earliest group assignment displays first in the list, with the most recent group displaying at the end of the list.

Blended Learning G Student, Abigail M. @
- v 173456 DO 10/1

#lended | earning Group Assignments Add Group Assignment

oo START aTE Group”

Group ABC {10113/2020 - ¥
Virlus Aftendsnce 0740142020

Start Date

Group 7 10/08;72020 assan001 7]
Group 211 1047242020 e Dae

0473020 [}
Group 1734 § 11122070

Cancel
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Flags Tab

Flags provide a way of labeling students for things such as legal documentation and contact restrictions. The flag is seen next
to the student’s name above the tabs, some may not have access to this tab, access depends on your user rights. Not all flags
display an image next to the student's name, the text displays when hovering over the flag. To find out more information

about a particular Flag, click on the item in the Editor. Details will be open on screen and provide more information about the

item.
Summary Profile Enroliments Schedule
Student Flag Editor
Flag Start Date End Date
Intersession Spring 03/26/2016  04/01/2016
Athlete 08/15/2018  07/26/2019
Athlete 08/30/2019  06/21/2020
Grades Tab

Attendance

Eligibility Start Date

Flags Grades Transcript

Eligibility End Date User Warning
-
™ {:FBF/s:BTJV
™ i FBV

The Grade tab will display all grades that have been submitted (posted) for a student for the year. This will include report card
grades and/or standards and may also include mid-term progress marks. Final grades (Green), In-Progress Grades and Future

In-Progress Grades (Yellow) display here. In-progress grades are calculated from entered scores on classroom assignments.

Summary Profile Enrollments Schedule
Choose a Report Card Format...
Class Task
Legend: [ !Final Grade [!In-Progress Grade
8507 ARTI Semester Grade
Woetai
Overall Grade:
Behavior
Work Ethic:
Acadenic Warning
600-8 BAND Semester Grade
Woetsi
Overall Grade
Behavior
Work Ethic:
Acadenic Warning
141ELAT Semester Grade
Woetsi

Overall Grade

Behavior
Work Ethic:

‘Academic Warning

Aftendance Flags

Future In-Progress Grade

Grades Transcript

MainT1 MainT2 MainT3 MainT4

Grade Not Available Yet

To view Detailed grade information, a grade book icon displays on the Grades tool for staff in the school.
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7



. Grading Task Summary - lists the student's overall performance for each term and grading task

. Grading Task Detail - lists the student's performance on each grading task, including the total possible points and the
student's score and letter grade.

o Assignment Detail - lists the activities and assignments given in the course, noting the student's score and percentage.

Click the Back to Grades Summary to return to the main view of the Grades tool.

Summary Profle: Emolmonts  Scheduls  Aiendance Flags  Grades Transeript

Choose a Report Card Format... *

Class Task Terms Q1 Terms Q2

Back to Grades Summary
Legend: | Final Grade | |In-Progress Grade | Future In-Progress Gral

45448 Rageba ZPreCalcus | Fram 0
Sial Coriy S Ali Student
oo | 48444 Algebra 2IPre-Calculus |
Progress Regart 1 A B Tes
B2 00 85.00% Te

Prosgess Reporl 2
View a5 Portal User
Quarter A

Senwster Grade,

Grading Task Summary

a ZPreCaleuius Il | Lxam

o — Legend; [ Final Grade [ In-Progress Grade | Future In-Progress Grade [ Grade Mot Available Yet

Grading Task Terms &1 Terms 02 Terms Q3 Terms 04
Prmgaes g 2 Exam ¢
Quarter .
200
Progress Hepart 2
au A
2.60%

semester Grade

Q1 Progress Report 1 Detail

Tl Grading Task has v sssignments nssines o

Transcript Tab

e The transcript tab holds the permanent academic record for the student. A user with proper rights can also manually
add or adjust grades to the student transcript if needed.

e High school transcripts are created by launching the HS Transcript custom report from the Index Outline.

e ESand MS transcript reports are created by choosing the report type in the Choose a Transcript Format drop down.

Summary Frafila Enroliments Schedule Attendance Flags Grades Transcript Credit Summary Assassment Behasior Bohavior Minor

Group
Repeat Actusl  Terms
Course Number  Course Name Course  Score Weighted  Unweighted ~ Weight  Earmed  Attempted  Credit Type Tem  Long  Comment
124 BAT No A 4 4 1 05 05 ENGLISH 2 4
24 BLa7 N B 3 as ENGLISH 2 s
4 MATHT N & 1 2
73 MATH 7 o 1 s 4 4
H 4 o 4
240 N . 4 as 4 fl
414 N 4 1 s 2 4
o N A 4 a s a 2
a8 N ' 1 o
as N A . 4 as . 4
30 [ ' 1 0 2 4
&30 No IS 4 s 4 a
650 RT No ' o

Behavior
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The Student Behavior tab provides a history of the student’s major behavior events, both positive and negative. Administrators
(Dean'’s, VP, Principals) put this information. Information about other participants is not included in this tab. Incidents appear in date

order grouped by the calendar of enroliment. These entries and the details of the events are not visible to all staff.

Behavior Minor

Teachers will put in the referrals for Behavior Minor which are the minor incidents. Defiance/Disrespect/insubordination,

& Print Current Calendar & Print All Years Behavior Management Detention

Qutstanding Detention Time: 0
Total Suspension Days for selected Year: 0.00
Total Suspension Days for selected Calendar: 0.0

Behavior

i I~ 21-22 BILLINGHURST MS (2 Incident(s), 2 Event(s))
- 009;‘214‘2021 Disregard for Sch... - Complete
- 1 Disregard for School Rules - Offender
[ Conference With Student
L] Conference/Contact with Parent
_j Conference/Meeting with Staff
L] In-School Suspension
ER | 005;‘26}2021 shadow boxing bef . - Complete
- & Fighting/Physical Aggressicn - Offender
L] Conference/Contact with Parent
1 In-School Suspension
4 20-21 BILLINGHURST MS (1 Incident(s), 1 Event(s))
] 18-19 HUNTER LAKE ELEMENTARY (1 Incideni(s), 1 Event(s))

inappropriate language are a few examples of behavior minor.

Transportation

Comments

| Print Calendar _‘ Print Year New Event
Behavior Minor
=[75]18-19 SUN VALLEY ELEMENTARY (2 Events)
+ |71 Defiance/Disrespectinsubordination - 02/20/2019 ‘ W |
(] Defiance/Disrespactinsubordination - 08/31/2018 || *Event Date *Event Time
=1 [T8]16-17 SUN VALLEY ELEMENTARY (1 Events)
+ ;I Inappropriate Language - 04/21/2017 *Antecedent
Behavior Admin Staff Name
v
Referral Name
\ v |

State Event Code Mapping (calculated from event fype)

Custom Data
Possible mofivations/Perceived Func

i
;
i

*Role

~ |

H e =
H | B 2
o B
g
L]
<
< <

Minor Behavior Resolution

Behavior Resolution Matrix

State Resolution Code Mapping (calculated from resolution type)
No State Code

z 2
g 2
.
4
g

Y
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The student Transportation tool provides a space for users to record a student's transportation information. From here, users can
define a student's bus stop(s), bus(es) used during the school day, typical bus arrival/departure times. Information is imported

nightly from the Transportation department.

Notes:

Transportation ¥
Sude

> General » Transportation

B - -
Transportation Calendar
Catendar startDme End Date
2018-19 High School 0810472018,
2016-19 High School Hig 0B042018  0BO4201

Transportation Detail

Calengar
201818 High Senaal

.
osame [
e
e
o

In Bus Stop

Lato Bus.

Parking Detail

“Transponaton Category
0. Dosegregation
EndDate
(=]
aur e
oy
Qut Tme
o247PM
Gut Bus Stop

Milss Transported

1/2022CM
10



	Logging In/Out and Navigation
	Navigation
	Logging out of Campus
	Student information
	Navigating to a Student’s File
	Summary Tab
	Profile Tab
	Enrollment Tab
	Schedule Tab
	Attendance Tab
	Blended Learning Assignment
	Flags Tab
	Grades Tab
	Behavior
	Behavior Minor
	Transportation

